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New Building/Remodel Plan Building Permit  
Submittal Checklist  

Submittal Process: Effective January 1, 2025, all plan submittals must 
include this completed checklist with building permit submittal and 
uploaded to the documents section of Project Dox.  

In conjunction with all other applicable International Fire Codes, NPFA 
Standards, and other ICC codes, the following items are required for a New 
Building/Remodel Plan Building Permit Submittals for VFES Fire Code 
Officials to review a building plan properly. Failure to provide the following 
may require a plan to be marked as “Corrections Required” and require a 
resubmittal. All submittals shall be easy for fire to find in the plans, which 
are detailed to the following requirements:  

 
Project Name: _________________________________________________ 
 
Approved DRB # ________________________ 
 
Commercial Project  � Residential Project  � 
New Project   � Remodel Project  � 
 
 

General Building Plan Submittal Requirements for Fire Review: 
  
� Electronic plans in .pdf format. Please submit files in an unlocked and 

unsecured state for plan review  
� Stamped by a licensed architect 
� Key Plans are included 
� Indicate the approximate scale, northern direction and date the drawing was 

completed 
� Building construction type(s), fire area separation requirement(s), intended 

occupancy use, Type of Fire Sprinkler System 
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� Fire sprinkler riser room, location(s) size, how it will be heated, identification(s) 
� Proposed fire alarm main panel and remote panel locations – this may be changed 

at the deferred submittal 
� Floor Plans to include: 

� Use and/or name of all rooms 
� When applicable, highlight New vs Existing 
� Egress 

§ Exit Width(s)
§ Number of exit(s)
§ Distance to exiting
§ Emergency lighting locations
§ Occupant Load(s) in each room with occupant load factor(s), including

total number of staff
� Details of ceiling, height, and construction/reflected ceiling plan 
� Occupiable roofs  
� Trash enclosures and areas serving as trash collection points, type and size of 

dumpsters, per IFC Section 304 
� Extinguishers 

§ Spacing
§ Number
§ Classification and Size

� Interior Finish(s) per IFC Chapter 8 Interior Finish, Decorative Materials and 
Furnishings 

� Main electrical room, all sub-panel room locations, illustrated room size and door 
labels, clearances, and other requirements per IFC Sections 603.4 through 603.4.3 

� Main water entry and fire sprinkler riser room(s), illustrated room size and door labels, 
clearances, and other requirements per IFC Sections 901.4.7 through 901.4.7.4 

� Mechanical room(s), illustrated room size and door labels, clearances, and other 
requirements per IFC Section 605 

� When applicable, Mechanical refrigeration systems details, illustrated room size and 
door markings, clearances, and other requirements per IFC Section 608 

� When applicable, Commercial cooking equipment and systems details, per IFC 
Sections 606 through 607 
� Manual activation location and clearances  
� Provide in the Documents section of Project Dox -Technical Data Sheets 
� Provide in the Documents section of Project Dox - Listed and Labeled 
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Certifications 
� When applicable, Elevator illustrated room size and door markings, clearances, and 

other requirements per IFC Section 604 
� When applicable, Remodel of structures using existing fireplace chimneys and 

heating appliances, per IFC Sections 605.2 through 605.2.1.5  
� Provide in the Documents section of Project Dox the last inspection report 

of the chimney and appliance  
� When applicable, Outdoor gas-fueled fire pits and outdoor fireplaces details. 

Illustration of location, surface area, dimensions, gas valve location, and clearance 
to combustibles on all sides and above. 60-minute timer per TOV Code R403 .13 
and IFC Section 605 
� Provide in the Documents section of Project Dox – Installation manual 

highlighting clearance to combustibles 
� Provide in the Documents section of Project Dox – Operations manual  

� When applicable, Battery storage areas such as lithium-ion batteries, per IFC 
Section 320 and NFPA 855. Plans will need to show the construction of fire barriers, 
detail locations, area size limits, separation, distance to exposure(s) to storage 
(interior and exterior),  
�  Provide in the Documents section of Project Dox – Fire Safety Plan, per 

IFC Section 320.3 
�  Provide in the Documents section of Project Dox – Technical opinion and 

Report, per IFC Section 320.4.2.1 
� ****When applicable, Energy Storage Systems (ESS) commercial and residential, 

per IFC Section 1207, NFPA 855 and any TOV Code for ESS,  Plans will need to 
show all requirements listed in IFC Section 1207.1.5 and all signage requirements 
as listed in IFC, NFPA, and Vail Fire & Emergency Services requirements – this 
also requires additional fire permits  
� Provide in the Documents section of Project Dox – Hazard Mitigation 

Analysis, per IFC 1207.1.6 
� Provide in the Documents section of Project Dox – Technical Data, listing, 

including but not limited to installation, operations, and maintenance manuals 
� ****Electric Vehicle Charging Stations (EVCS) commercial and residential, per IFC 

Section 1207, NFPA 855, and any TOV Codes EVCS. Detailed plans shall provide 
information such as the location of chargers and number of units, size of area,  
vehicle barriers, distance to vehicle egress and pedestrian exits, if applicable, 
ventilation systems, and all signage requirements as listed in IFC, NFPA, and Vail 
Fire & Emergency Services requirements – this also requires additional 
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electrical/fire permits  
� Provide in the Documents section of Project Dox – Technical Data, listing, 

including but not limited to installation, operations, and maintenance manuals 
 
 

� ****Powered Micromobility devices storage/charging rooms (E-Bikes, Scooters, etc.), 
per IFC Section 322 Commercial and Multifamily. Detailed location of room, size, 
construction of the room/area, door swing, distance to exposure(s) to storage 
(interior and exterior), power isolation, separation of bikes, number of outlets, 
signage, battery charging cabinet(s) and locations to exits, storage and bikes. 
� Provide in the Documents section of Project Dox – Technical Data, listing, 

including but not limited to installation, operations, and maintenance manuals 
� Provide in the Documents section of Project Dox – Fire Safety Plan, per 

IFC Section 322.5 
� When applicable, Solar Photovoltaic (PV) Power Systems areas, commercial and 

residential, per IFC Section 1205. Plans shall illustrate the layout, firefighter 
pathways to ridgelines and setbacks, interior stairs or ladder access to the roof for 
firefighters, rapid shutdown switch location(s), and required signage – this also 
requires additional electrical/fire permits  
� Provide in the Documents section of Project Dox -Technical Data Sheets  

� When applicable, Emergency and standby power systems (generators), per IFC 
Section 1203, NFPA 70, 110, and 111. Location, firefighter access, exhaust 
locations to windows, fire-resistance ratings 
� Provide in the Documents section of Project Dox – Technical Data, listing, 

including but not limited to installation, operations, and maintenance manuals 
� When applicable, Hazardous Materials per IFC Section 5001 and Appendix E  and 

G, quantity with reportable, classification materials, process defined, fire features, 
storage room locations 
� Provide in the Documents section of Project Dox -Technical Data Sheets  
� Provide in the Documents section of Project Dox – Hazardous Materials 

Management Plan per IFC 5001.5.1 and Appendix H 
� Provide in the Documents section of Project Dox – Hazardous Materials 

Inventory Sheet Statement per IFC 5001.5.2 
 

� Contractor or Owner, Comprehensive Fire and Life Safety Plan of the project 
following IFC Chapter 33 and NFPA 241 
� Provide in the Documents section of Project Dox 
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Deferred Submittals (must be submitted by licensed fire contractor) 
 

� Building Fire Sprinkler System and Standpipe System 
� Building Fire Alarm System 
� Building Emergency Responder Communication Enhancements Systems 
� Commercial Kitch Hood Systems 
� Knox box location(s) 
� Hazardous Materials 

Deferred Submittals and at Final Inspection (must be submitted by 
contractor or owner) 

 
� Snow management written and site plan for fire apparatus access road(s), 

hydrant(s), firefighter pathway(s), egress path (s) buildings FDC(s) and utility 
isolation control(s) – Provide in the Documents section of Project Dox 

� Landscape management written and site plan for fire apparatus access road(s), 
hydrant(s), firefighter pathway(s), egress path (s), buildings FDC(s), and utility 
isolation control(s) – Provide in the Documents section of Project Dox 

� Commercial Building(s) General Fire and Life Safety Plan, Emergency 
Procedures, and Employee Training Programs, per IFC 401 and other 
requirements listed in this section of the IFC 

� All Interior and exterior IFC Building Signage, Fire Lane signage/striping, gates, 
Energy Storage Systems, Photovoltaic, and other fire/life safety signage or 
other firefighter response as directed by Vail Fire & Emergency Services – 
Commercial and Multifamily Buildings (unless directed by fire) 

o At building final, an approved firefighter information building large scale 
map/documentation that includes all fire and life safety systems 
locations/controls (pertaining to vent systems, elevators, valves, 
isolations zones, generator, main gas/electric/water location isolations, 
FDC’s, fire riser interconnection’s locations), approved fire lanes, and 
other related information fire response information will be required and 
located in approved area of the building 

� Any other management plans as required by the IFC or Vail Fire & 
Emergency Services  
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Include Approved DRB Plan 
  

� Approved DRB building construction type(s), separation requirement(s), 
intended occupancy use 

� Approved DRB building(s) total square footage, including all levels and 
calculated fire-flow requirements per IFC, Appendix B 

� Approved DRB Fire apparatus access roads and turnaround areas per IFC 
Sections 503 through 503.6 and Appendix D 

� Approved DRB firefighter access walkways from fire apparatus access roads to 
exterior doors and openings per IFC Sections 504.1through 504.3 

� Approved DRB fire hydrant locations (existing or new), illustrating distances to 
the building(s) front side, spacing between each hydrant, per IFC Appendix C  
 

� Approved DRB landscape areas near or around fire apparatus access roads 
and walkways – illustrating the mature state of the landscape 

� Approved DRB buildings egress discharge(s) to public way  
� Approved DRB vegetative and landscape roof designs 
� When applicable, the location of Fire Command Center(s), per IFC Section 508 
� Location of fire sprinkler riser room and FDC proposed locations 
� Approved DRB locations of gas meter(s) and main electrical meter(s), per Town 

of Vail Amended Code 
� Approved locations of Electric Vehicle Charging Stations and main isolation 

switch(s) 
� Approved locations of Powered Micromobility Devices storage and charging 

area(s), per IFC 322.4 
� Approved Energy Storage System locations and main isolation switches 
� Approved building(s) stationary generator and fuel type and the exhaust location 
� Approved locations Solar Photovoltaic (PV) Power Systems and access 

points  
� Approved locations Emergency and standby power systems (generators) 

and fuel type, per IFC Section 1203, NFPA 70, 110, and 111 
� Any other relevant information that was approved by Fire at the DRB stage  
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