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Automatic Fire Sprinklers 

Submittal Checklist 
 
Submittal Process: This document is required to be filled out for any Fire 
Sprinkler Plan reviews or Scope Letter submittals. Failure to provide the 
following information may require a Corrections Required and Resubmittal. 
 
*The checklist form will need to be electronically filled out and uploaded 
to the documents section of Project Dox plan platform for any Automatic 
Fire Sprinkler permit reviews.  
 

Project Information 
 
Project Name:        Date of Submittal:  
 
Project Address: 
 
Was there a Building Permit Applied For? Yes No   Building Permit #: 
 
Construction Type:    Occupancy Classification:  
(Click to See Table)    (Click to See Table) 
 
Type of Sprinkler Project: New  Modification  Retrofit  
    Repair/Maintenance/Replacement 
 
Type of Sprinkler System: NFPA 13  NFPA 13R  NFPA 13D  
(Select all the apply)   

  Standpipe   Combination Sprinkler/Standpipe    
  Wet   Dry   Combination  

    Preaction 
    Nitrogen   Other approved gases 
 
Density Design:    
 
 
Classification of Hazard:     Storage: Yes No  
Storage Classification: 
 
Mezzanine Area: Yes No   Concealed Spaces: Yes  No   
Parking Garage: Yes No   Vertical Shafts:  Yes No  
Attic Area:  Yes No   Does the structure have a fire alarm system: 
       Yes  No 

https://codes.iccsafe.org/content/IBC2024P1/chapter-6-types-of-construction
https://codes.iccsafe.org/content/IBC2024P1/chapter-3-occupancy-classification-and-use
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Do you have the Fire Alarm System Contractor/Plans to reference?  Yes No 
Fire Alarm Permit # 
 

Lithium-Ion Battery Information 
 
Energy Storage Systems: Yes  No  Electric Vehicle Storage/Charging:   Yes No 
  
Powered Micromobility Device areas such as Charging and Storage: Yes No  
IFC Definition - Motorized bicycles, motorized scooters, and other personal mobility devices powered by a lithium-ion or 
lithium-metal battery.  
 
 
 

Contractor/Owners Information 
 
Fire Contractor/Submitting Party Name:     TOV Fire License # 
 
Contact Name:      Company Name: 
 
Title:       Contact Number:  
 
Email Address: 
 
Responsible Managing Employee Name and Phone Number:  
 
 
Building Owners or Lessee Name:  
 
Contact Name:      Company Name: 
 
Contact Number:      Email Address: 

 
Jobsite Contacts 

Lead Sprinkler Fitter(s) Name and Contact Number:    CDFPC Fitter # 
 
 
 
 
Apprentice(s) Names and Contact Number:        
 
 
 
Note: Any additional names need to be submitted on a separate document 
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Impairments to In-service Sprinkler Systems 

 
I attest that I have read and explained to the system owner the following requirements of the 

International Fire Code (IFC) that are required of owners whenever a sprinkler system is being planned 
for an impairment or out-of-service. As the contractor, I will also follow all requirements as required in  
IFC, specific to the contractor’s impairment requirements.  

 
IFC Sections: 901.7 through 901.8 

 
 

PROJECT IS A SCOPE OF WORK LETTER SUBMITTAL  
 

Scope of Work Letter Requirements: 
(Scope Letters Shall Be Stamped) 

(Select All the Apply) 
☐ Scope of Work Letter detailing the work to be 

completed and that all components are compatible 
with the system 

☐ Additions or relocations that require five (5) or fewer 
heads and do not affect the hydraulic calculations of the 
system. 

☐ Repair or replacement of components, major maintenance of 
systems – contact VFES for approval 

☐ Changing the orientation of sprinklers for construction or other 
temporary conditions. 

☐ Raising, lowering or otherwise minor adjustments to the current 
location of sprinkler heads or branch lines 

☐ Demo of a system or portion thereof 
☐ Isolation of a system for retrofits/changes. 
☐ Hydraulic calculations and flow information when needed or directed 

by VFES  
☐ Manufacturer’s information and data specification sheets on the 

equipment 
☐ As-built drawings shall be provided if requested by VFES  

https://codes.iccsafe.org/content/IFC2024P1/chapter-9-fire-protection-and-life-safety-systems#IFC2024P1_Pt03_Ch09_Sec901.7
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Project is a New or Major Modification to 
Automatic Fire Sprinkler Systems 

Plan Requirements: 
Please click for the most current adopted IFC Code ed. to understand 
what NFPA Standard is referenced. Besides the requirements of those 
specifically listed in the Working Plans Chapter 28 for NFPA 13,13R 
and 13D Systems. The following will also need to be identified, located, 
and included on sprinkler plans submittals: 

Note: Any portion of the working plans that is not required for 13D systems must 
be called out. 

☐ Fire sprinkler permit submittals and applications shall be in electronic
format. Information regarding electronic submittal requirements may
be found on our e-plans Electronic review page

☐ Plans and Hydraulic calculations must bear the signature
and stamp of a P.E. or NICET Level III or above

☐ NFPA Code and Edition
☐ VFES Water Flow Test Information (click here)
☐ Sprinkler System – General Information – Type, and labeling of all

sprinkler system, a plan for each floor, including type and overall area
protected by each system

☐ Name of Owner and Occupant
☐ Location, including Street Addresses
☐ Indicate the approximate scale, northern direction and date the

drawing was completed
☐ Identification of all rooms and spaces, regardless of occupancy or

use – include information regarding storage
☐ Identification closets, with marked sq. ft.
☐ Identification of bathrooms, with marked sq. ft. (NFPA 13 System

Omissions), must follow the IFC 903.1.1.2 Bathrooms and clearly call
out how the room is designed

https://codelibrary.amlegal.com/codes/vailco/latest/vail_co/0-0-0-6585
https://www.vail.gov/government/departments/community-development/electronic-plan-review
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☐ The make, model, type of the backflow prevention assembly (if
present)

☐ The information that will be on the hydraulic data nameplate
☐ *13D Systems only, pump and tank (if used) serving the system

location and room size
☐ Location and identification of concealed spaces
☐ Proposed omissions based on the IFC requirements and not NFPA,

provide code reference points – VFES will have the final say on
omissions

☐ Commercial and Multifamily the dimensions of any exterior
overhangs

☐ Size of Eagle River Water main in the street, pressure and whether
dead end or circulation and if dead-end direction and distance to
nearest circulation main,

☐ Location and labeling of all system flushing, forward flow, water flow
alarm, and test and drain locations

☐ Riser locations and how the area is being heated above 40 degrees

FDC and Standpipes 

Plan Requirements: 

Besides the requirements of those specifically listed in the Design, 
Plans, and Calculations, Chapters 10 and 11 NFPA 14. The following 
will also need to be identified, located, and included on sprinkler plan 
submittals regardless of the type of system:  

☐ FDC(s) proposed locations to nearest hydrant dimension – VFES will
have the final say as to the location

☐ Proposed sign location(s)
☐ Standpipe (SP) locations and how the area is being heated above 40

degrees, and showing the dimensions of:
o SP valves shall be no less than 4 feet off of the finished floor

and no more than 6 feet above the finished floor
o How the valve is oriented – dimension of width of hallway or

stairs
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o When multiple standpipes are designed, illustrate 
interconnection throughout the building  

o Sign locations 

Signature of Party Submitting 

  I acknowledge that the above information is accurate.  
 
I understand that any changes from what is being submitted will need  
to be approved by VFES Fire Code Officials.  
 
I have read and understand VFES Installation Standards.  
 
I have read and understand IFC, Section 901.2.1 Statement of  
Compliance, and will provide this to VFES Fire Code Officials at the 
time of final inspection.  
 
I have included NFPA Owners Certificate  
 
For all new or major modifications to systems, I will provide a copy of 
NFPA 25 to the owner(s). 

 
Signature: 
 
Printed Name: 
 
Contact Number: 
 
Email Address:  

 
Please Save This Completed Form and Upload to Project Dox Doc Section 

 
CLICK HERE TO APPLY FOR PERMIT 

https://vail.onlinegovt.com/
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