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Tent & Membrane Structure 

Submittal Checklist 
 
Submittal Process: The Following items are required for a Tent and or 
Membrane Structure Review submittal.  Failure to provide the following 
information may require a Corrections Required and Resubmittal.  
 
**Submittals must include this form.  
 

Definitions: 
• Tent: A structure, enclosure, umbrella structure or shelter, with or without 

sidewalls or drops, constructed of fabric or pliable material supported in any 
manner except by air or the contents it protects. 

• Membrane Structure: An air-inflated, air-supported, cable or frame-covered 
structure as defined by the International Building Code and not otherwise 
defined as a tent. See Chapter 31 of the International Building Code. 

• Air-inflated Structure: A structure that uses air-pressurized membrane 
beams, arches or other elements to enclose space. Occupants of such a 
structure do not occupy the pressurized areas used to support the structure. 

• Air-supported Structure: A structure wherein the shape of the structure is 
attained by air pressure, and occupants of the structure are within the 
elevated pressure area. Air-supported structures are of two basic types: 

o Double Skin – Similar to a single skin, but with an attached liner that 
is separated from the outer skin and provides and airspace which 
serves for insulation, acoustics, or similar purposes 

o Single Skin – Where this is only the single outer skin, and the air 
pressure is directly against that skin. 

• Temporary Special Event Structure: Any temporary ground-supported 
structure, platform, stage, stage scaffolding or rigging, canopy, tower 
supporting audio or visual effects equipment or similar structures not regulated 
within the scope of the International Building Code. For any of the 
TEMPORARY SPECIAL EVENT STRUCTURES, PLEASE USE THE OTHER 
LINK 
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Drawings Requirements (please mark what has been included): 

☐ Electronic plans in .pdf format. Please submit files in an unlocked and
unsecured state for plan review.

☐ Indicate the approximate scale, northern direction, and date the drawing was
completed.

☐ Indication of what days and hours the tent or temporary structure would be used
☐ A Site Plan to include:

o Shows tent location(s) on the property along with other structures,
including buildings, fences, generators, propane cylinders, heating
equipment, etc.

o Proposed Fire Department Access
☐ A Floor Plan to include (what is applicable):

o Details on the exterior of the tent walls, doors, openings, anchorage
proposed, water-filled vessel, etc.

o Blowers and auxiliary inflation systems
o Details for the interior layout of the tent, including the proposed use,

table and chair arrangements, stages, floors, etc. (see IFC 3103.10
thru 3103.111.5.1)

o Means of egress, including number of exits and locations (see IFC
3103.11)

o Exit signage
o Proposed heater locations
o Proposed electrical equipment (see IFC 3107.6 – 3107.6.3)
o Cooking equipment such as hot plates or other approved means (no open

flames allowed in tents)
o Fire extinguisher(s) placement
o CO detector(s) placement
o Generator location – Provide distance to tents or other combustible

materials or vegetation. A minimum of 10 feet away. (see IFC 3108.15)

☐ Provide Documents for Flame Retardant Certification for the tent fabric and
any interior decorative material.

☐ Any other documentation Applicable to the installation (i.e., engineering
documents, etc.)

https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3103.10
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3103.10
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3103.11
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3103.11
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3107.6.2
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3108.15
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3103.10
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3103.10
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3103.11
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3103.11
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3107.6.2
https://codes.iccsafe.org/content/IFC2024V1.0/chapter-31-tents-temporary-special-event-structures-and-other-membrane-structure#IFC2024V1.0_Pt04_Ch31_Sec3108.15
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Please note the following common requirements that are required of any setup and 
management of tent(s), temporary special event structure(s), and other membrane 
structure(s) per the International Fire Code found in section 3108: 
 
3108.2 Combustible materials. Hay, straw, shavings or similar combustible materials 
shall not be located within any tent or membrane structure containing an assembly 
occupancy, except the materials necessary for the daily feeding and care of animals. 
Sawdust and shavings utilized for a public performance or exhibit shall not be prohibited 
provided that the sawdust and shavings are kept damp. Combustible materials shall not 
be permitted under stands or seats at any time.  
 
08.3 Smoking. Smoking shall not be permitted in tents or membrane structures. 
Approved “No Smoking” signs shall be conspicuously posted in accordance with Section 
310.  
 
08.3 Smoking. Smoking shall not be permitted in tents or membrane structures. 
Approved “No Smoking” signs shall be conspicuously posted in accordance with Section 
310.  
 
3108.9 Portable fire extinguishers. Approved portable fire extinguishers complying with 
Section 906 shall be provided and placed in locations as required by the fire code official.  
 
3108.12 Heating and cooking equipment. Temporary heating and cooking equipment 
shall be in accordance with Chapter 41. Permanent heating and cooking equipment shall 
be in accordance with Chapter 6 and Sections 3108.12.1 through 3108.12.3.  
 
3108.13.1 Use. Flammable-liquid-fueled equipment shall not be used in tents or 
membrane structures.  
3108.13.2 Flammable and combustible liquid storage. Flammable and combustible 
liquids shall be stored outside in an approved manner not less than 50 feet (15 240 mm) 
from tents or membrane structures. Storage shall be in accordance with Chapter 57.  
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3108.16 Standby personnel. Where, in the opinion of the fire code official, it is essential 
for public safety in a tent or membrane struc- ture used as a place of assembly or any 
other use where people congregate, because of the number of persons, or the nature of 
the performance, exhibition, display, contest or activity, the owner, agent or lessee shall 
employ one or more qualified persons, as required and approved, to remain on duty 
during the times such places are open to the public, or when such activity is being 
conducted.  
 
3108.16.1 Duties. Before each performance or the start of such activity, standby 
personnel shall keep diligent watch for fires during the time such place is open to the 
public or such activity is being conducted and take prompt measures for extinguishment 
of fires that occur and assist in the evacuation of the public from the structure.  
 
3108.16.2 Crowd managers. There shall be trained crowd managers or trained crowd 
supervisors at a ratio of one crowd manager or supervisor for every 250 occupants, as 
approved.  
 
3108.17 Combustible vegetation. Combustible vegetation that could create a fire 
hazard shall be removed from the area occupied by a tent or membrane structure, and 
from areas within 30 feet (9144 mm) of such structures.  
 
3108.18 Combustible waste material. The floor surface inside tents or membrane 
structures and the grounds outside and within a 30-foot (9144 mm) perimeter shall be 
kept free from combustible waste and other combustible materials that could create a fire 
hazard. Such waste shall be stored in approved containers and removed from the 
premises not less than once a day during the period the structure is occupied by the 
public.  
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Printed Name:  ______________________________ 
 
Signature:   ______________________________ 
 
Contact Number:  ______________________________ 
 
Email Address:   ______________________________ 

 
 

Next Steps:  
 

1. Please Save This Completed Form. You will need to upload this form to the 
Project Dox Doc Section when uploading your plan submittals  

2. Please contact Community Development at cdev@vail.gov to help you in 
the process or call 970-479-2139 

3. Create a Contractor Registration as a FIRE OTHER (review requirements of 
a Fire Contractor for Tents, Temporary Special Events Structures found 
here. 

4. If you are already a Licensed Fire Contractor, begin the process to apply for 
a permit.  

 
 
 

CLICK HERE TO APPLY FOR PERMIT 

mailto:cdev@vail.gov
https://www.vail.gov/government/departments/fire/fire-prevention-division/contractor-registration-requirements
https://vail.onlinegovt.com/
mailto:cdev@vail.gov
https://www.vail.gov/government/departments/fire/fire-prevention-division/contractor-registration-requirements
https://vail.onlinegovt.com/
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